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A BRIEF GUIDELINE FOR AUTHORS TO SUBMIT PAPERS 

ON CONFTOOL 
(August 12, 2025)   

 

1. CREATING AN ACCOUNT ON CONFTOOL 

To submit abstracts and full papers to the conference management system (ConfTool), the 

corresponding author of the paper(s) is required to create an account on the system. 

✓ Access the conference website  → select program menu → select submission → Click on 

“Submit abstracts and full papers” button. 

✓ Select “Register new” button. 

 

Fig. 1.1 Log-in account window 

✓ After filling in the required fields of the Web form (marked by asterisk '*'), a confirmation 

e-mail will be sent to you with your account details. 

2. SUBMISSION OF ABSTRACT(S)  

✓ Access the conference website  → select program menu → select submission → Click on 

“Submit abstracts and full papers” button → Log in ConfTool by your created 

account.  

✓ Select “Your submissions” menu then select the “ABSTRACT SUBMISSION” to 
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submit abstracts. 

✓ Fill in the “Information on Author(s)” and submit the abstracts’ detail in 

“Contribution Details” section, tick on the theme that best suits your submission. 

Noted that the maximum length off abstract is 1000 characters (including spaces). 

✓ On the right end corner of the screen, click on “Proceed” then your Contribution 

details will appear, click on Save “Submission button” to complete abstract 

submission. 

 

Fig. 2.1 “Your Submission” button for GEOTEC HANOI 2026 

 

Fig. 2.2 “ABSTRACT SUBMISSION” button for GEOTEC HANOI 2026 
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Fig. 2.3 Complete the form to submit the abstracts for GEOTEC HANOI 2026 
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Fig. 2.4 Complete the form to submit the abstracts, then click Proceed 
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Fig. 2.5 Save submission to complete the abstract submission 

If one or more uploads are required for your submission, you have the option to upload these files 

now. You may also choose to upload the manuscript later. You will also have the possibility to 

update your submission and upload newer versions until the submission deadline. A paper number 

will be assigned to your submission, please use this number for further reference. 

3. SUBMISSION OF FULL PAPERS  

✓ Access the system website at: https://www.conftool.org/geotechn2026 → Log in 

ConfTool by your created account.  

✓ Select “Your submissions” menu, scroll to your accepted abstract and select the “Final 

Upload” to submit your full papers. 

✓ Scroll down and upload your paper in the “Upload Files to Server” section. You are 

requested to submit 01 doc/docx file and 01 pdf file. 

✓ On the right end corner of the screen, you click on “Upload Files and Save 

Submission” to complete the full paper submission. 
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Fig. 3.1 Select the “Final Upload” button for your accepted abstract 

 

Fig. 3.2 Upload Files to Server menu for uploading full paper 
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4. UPDATE CONTRIBUTION DETAIL 

Until the submission deadline, you can update your contribution details, upload new 

versions of the manuscript, or withdraw the contribution. The last uploaded version at the time 

of submission deadline will be considered for review, unless the contribution is withdrawn. 

✓ Click on “Edit Contribution Details/ Upload File(s)/ Withdraw Submission” to 

update contribution detail. 

 

Fig. 4.1 Upload Files to Server menu for uploading full paper 
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